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From : The Princi pal
Government General Degree College Keshiary

ANNUAL REPORT ON PARTICIPATION OF TEACHERS IN FACULTY DEVELOPMENT
PROGRAMME (FDPs)/MANAGEMENT DEVELOPMENT PROGRAMMES (MDPs) FOR
THE SESSION 2018-2019

During the Academic Session 2018-2019 two (2) faculty members have been participated in Orientation

Programme and Refresher Course.” They have applied for the course through proper channel and

successfully completed their course. After completion of the Programme/ Course their files have been

. successfully placed to The Director of Public Instruction, Department of Higher Education, Government of
" West Bengal for the approval of “On Duty ”. The list of participants are as follows:

Sl No. | Name of the teacher Designation Title of Orientation Dates (from-to)
Programme/Refresher (DD-MM-YYYY)

Course/Short Term
Course/FDP

Assistant Professor in 04.02.2019 to

) ati ’ ientation Progr 2
1 Dr. Soumya Sundar Mati Chemisey Orientation Programme 125 04.03.2019

2 | Dr. Sutapa Ray Assistant Professor in | Online RC in Chemistry for | 01.11.2018 to
¢ Pas Chemistry Higher Education Faculty 28.02.2019
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Convener, IQAC
Govt. General Degree College
Keshiary

Do

Officer-in-Charge
Government General
Degree College

Keshiary

Figure 1: Annual report for the Academic Session 2018-2019 on participation of two
teachers from Department of Chemistry in OP and RC.
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A Five Day Professional Development Programme on:

“QOperation and Application of Microsoft Word:
A Revisi

G\m Sy e

Figure 2: Brochure of the Professional Development Programme organized by GGDC,
Keshiary for its non-teaching staff from 11.06.2018 to 15.06.2018 (Front side)
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“Operation and Application of Microsoft Word:
A Revisil

Course Contentand Schedule of the
In Houserelraining programme:

Session 1
{10:30 AM o 12:30 PM)

Introduction to the M5

Figure 3: Brochure of the Professional Development Programme organized by GGDC,
Keshiary for its non-teaching staff from 11.06.2018 to 15.06.2018 (Back cover)
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NOTICE

Government of West Bengal
Office of the Principal
Government General Degree College, Keshiary

PAY Tilabom Matisamens 1S Kesbrary, Dt Pasedion Medingur, PIN 721139

Circular No. 43A/13 Date: 03.05.2018

NOTICE
Government General Degree College, Keshiary is going to organize an In House Five Day
Professional Development Programme in the forthcoming Summer Vacation entitled
“Operation and Application of Microsoft Word: A Revisit” from 11.06.2018 to
15.06.2018 (Time: 10:30 AM to 5:00 PM) to retrain its Office Staff in aspects of
Microsoft Words. The aim of this retraining program is to orient the office staff in the

operations and applications of MS Word in daily office activity and management. The

e
< Offcar-n-Charge
Keshiary

Figure 4: Notice of the Professional Development Programme organized by GGDC,
Keshiary for its non-teaching staff from 11.06.2018 to 15.06.2018
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RECORDS OF PARTICIPATION

Government of West Beagal
Office of the Principal
(.nurnmml General Degree College, I\nhmn

PO Tilabaion Nubisarsns S Konbawmy, Dva Pascliim Mestssipmr, PN 171185

Records of participation (Day 1)
“Operation and Application of Microsoft Word: A Revisit”
4_Five Day Professional Development Program

[SUNa. | NAME OF THE PARTICIPANT | DESIGNATION Attendance in Sesvion || Attendance in Session 1 |
| (10:30 AM 10 12:30 PM )| (01:00 PM to 05:00 PM) |

[ 1 UNAL KUMAR CHOUDHURY HEAD CLERK

CHANDAN KUMAR MANDAL LD ¢ hamdaw )\u.».m A'wa (LJM'J‘"‘ KW‘V
! I fp ey 108 MATP <
1. | RANJAN GHOSH Pata Entry Operator Randpwn W'M “RM\&W‘ ShoYh
! AI 6. 2% «06. 298
4. | NIBEDITA PARICHHA PATI Data Entry Operator INibe \“‘“’"d : R‘t Wheds lr‘(’“!’ls F‘t

5. | KHURSIDA KHATUN Dua Entry Operator Kh-og-dA m%“ K‘\uv-s.ln

6. | JOYANTI RANI MAHAPATRA Data Entry Operator Iogul‘-‘l"'“ M%]Wﬁ‘%“w BsiE Y
y " Signature of the Instructor: = f ;’i *“‘

SESSION1 SESSION 2
(16:30 AM 1o 12:30 M )

| . (O1:00 PM n.ounn\d/ ‘
.LLfL O“‘"‘\"“'ﬁ n{u[’ﬁ Jk‘” é"‘( “w“ww
Government of West Béngal / e G \\

OfYice of the Princi /3
ks [ %
§ 2 X vl
2 g
Date: 12, ,om g /)
2
Records of participation (Day 2) ST ‘%‘&‘/

“Operation and Application of Microsoft Word™
; N t_Five Day Professional Development Programme
SL Nov NAME OF THE PARTICIPANT DESIGNATION Attendance in Session | \ Attendance in Session |
| ll(l a1} A\l to IX 30 P\I ) (01:00 PM to 05:00 l’\l] ‘

s | S Ay, e-w"

DC ke Wy Mord o
| LD uuzzzl(ti ,,m 8/ LLA ot ‘\‘mpﬂf
; el wn GhoVr
Data Entry Operator ,&FJ g“‘t& et N'\‘_zwz:gf?:’}}
M%M&hm ITbe did poriolily
RICASE 12618 | 12.608

5. | KHURSIDA KHATUN Dats Entry Operator V\n»s‘;o K"“t? | K\HK-A‘K\" Bﬁ»

I UMAL KUMAR CHOUDHURY HEAD CLERK

|

|

I T

2. | CHANDAN KUMAR MANDAL |

RANJAN GHOSH

4 NIBEDITA PARICHHA PATI Daty Entry Operator

‘ |
6. | JOYANTI RANI MAHAPATRA Data Entry Operator | Fpyamtl Romi Ma ‘ T‘d""‘t Rons AM;'-&L
| | 1. e

Signature of the Instructor:

SESSION 1 SESSION 2 0 ‘;,\'HII
(10:30 AM 1o 12:30 PM ) . 6100 PN 10 05:00 PM) | L\pL

E%RCM afeefous M Bk %w

Figure 5: Records of participation in the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff (Day 1and Day 2)
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RECORDS OF PARTICIPATION

Government of West Bengal
Office of the Principal
Government General Degree College, Keshiary

PO Titabont Mabeismtn 75 Kesbinty, Diat. Dhusctim Madimpor, 1IN 221135

Records of participation (Day 3)
“Operation and Application of Microsoft Word: A Revisit”
A_Five Day Professional Development Progranme

[SUNo. | NAME OF THE PARTICIPANT { DESIGNATION Attendance in Sexsion 1 Attendance in Session ||
] > ! iy |IL| l() AM to 12:30 M ) .,L".! 00 PM to 05:00 M) |
1. | UNAL KUMAR CHOUDHURY HEAD CLERK M\i’
2. | CHANDAN KUMAR MANDAL ‘ LDC (MQM we ) (hsn-Dan Rywmsy 'D,\(’
| =t L LR ) RS 1L % M(/‘M
RANJAN GHOSH ‘ Data Entry Operatoe R“*\'S“‘ oV Rangew G0 s
[ T = szl 12:060 2008 | ya.06.2P)
4. | NIBEDITA PARICHHA PATI Duta Entry Operator ‘N;b«(-hpo\ncuw Pot WK'PM-MM
| = ! 25 _13.608
5. | KHURSIDA KHATUN Duta Entey Operator \Q\mmc\o K\A K‘um;n*a M:m,
- r= £ * 77:@:3 SRR
1 6 IIV)VI\NTI RANI Miu,\r,\rk/\ | Data Entry Operator JaamLQw (”Nuﬂ:&t ]'c““&(!‘“wm““f“_“j“"‘
ez il Slgnalur\-unhflr{stﬂxluj \ (i _' - o
SESSION 1 SESSION 2 Qobegt
L ok (10:30 AM 1o 12230 PM ) | (01500 P'M 1o US:D0 PM) S0 Gan 2
Susambs Uawren J.Lda u[rt/ms Qi ma Deme ¥ 4..»'.;.»“ ‘l“fml
\

Government of West Bengal
Office of the Principal
Government General Degree College, Keshiary

1O Titabost Mabisameers 1S Keshary, Dyt Peschio Medingur, PN 221133

Date: |
Records of participation (Day 4)
“Operation nod Application of Microsoft Word™
t_Five Day Professional Development Programme

[SUNa [ NAME OF THE PARTICIPANT " DESIGNATION Attendance in Session 1| Attendance in Sexsion 1 |
| (10:30 AM 1o 12:30 PM ) | (01:00 PM g0 05:00 PAY)
I. | UJJAL KUMAR CHOUDHURY HEAD CLERK ,&Iﬂuf% or¢ bﬁ"‘»su_‘“’ﬁi 2
,,,,, gt o oipigneicoi ol [ i : P (L
2. | CHANDAN KUMAR MANDAL LOC cm’)‘w V\““‘”““Q“ Ll Kooy Mandal
! | - ly. 62, 2atl 149 o 201§
1 =
| RANJAN GHOSH Data Entry Operator ‘R“'\Y"‘" Frev Ronen shovh
.06+201\5 1Y 662218
4 | NIBEDITA PARICHNA PATY Data Entry Opetator ‘WM“‘P"“"’“‘P“V “'b"‘l""‘Pwewmiﬁi
| JESSSAE SIS S il i | B L 1451 I > -
\
5 ‘hHURSIDA KHATUN Duta Entry Operator K\uﬂwdn “Atm _Kwrresido - w
! ! B 17 | S (.
=
‘ JOYANTI RANI MAHAPATRA Data Entry Operator “m‘\ Q(»‘JJ"CAA‘» J“n‘““&‘“ |
) G T %d et wt§ |
= = Signature of the Instructor: JTR T o
~ SESSION 1 ‘ "SESSION 2
(10:30 AM 10 12:30 PM ) (0100 PM 1o 0S:00 PM) G

7MW@J7L,W; ;Ili/u‘/la{ ‘ g‘k LY shﬂt‘cﬁm Hwrin- ’%b"‘e_,q‘f’

Figure 6: Records of participation in the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff (Day 3 and Day 4)
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RECORDS OF PARTICIPATION
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Govi Gen Dagree Coliege Records of participation (Day 5)
Kashiary “Operation and Application of Microsoft Word: A Revisit™

{_ Five Duy Profes

v ionad Development Programme
NAME OF THE PARTICIPANT |

Attendance in Session | Attendance in Session | |
(10:30 AM 1o 12:30 PM ) (01:00 PM to 0S:00 I'M) .

| Medirls | Glodlgtrn |

Chandan Kownay Mangal Chomdan K ey *(.w ol

| UJAL KUMAR CHOUDHURY

HEAD CLERK

-

2 CHANDAN KUMAR MANDAI LDC

! i LN 2 WL T | R . v 5141‘“% 4
3 { GHOS ’ . Y am3sv Fhe
3 RANJAN GHOSH Data Entry Operator PR“'“\S g ?‘:6 revh ?‘ LS 66 2> 1%
4| NIBEDITA PARICHHA PATI Dita Entry Operator e ?CMIS E‘L%F‘& N buhh " °‘a “Gd‘%‘““'

s KHURSIDA KHATUN

Data Entry Operator K‘\“‘%l /_J K\\M"‘S vJ\DM_‘p‘_’
N

Data Entry Operator 'Ted“\“ Qo %I&“‘ @“ m

Signature of the Instructor:
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Figure 7: Records of participation in the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff (Day 5)
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COURSE OUTCOME REPORT

Govermnment of West Bengal
Office of the Principal

Government General Dy College, Keshiary
110 Titabows Maabosamees 15, Kishiary, it Paachins Meaur, PN 121115

Date: 21.06.2018
REPORT ON THE COURSE OUTCOME

Government General Degree College, Keshiary had organized an In House Five Day Professional
Development Programme in the forthcoming Summer Vacation entitled “Operation and
Application of Microsoft Word: A Revisit” from 11.06.2018 to 15.06.2018 (Time: 10:30 AM to
5:00 PM] to retrain its Office Stafl in aspects of Microsoft Words. The aim of this retraining

program is to orient the office staff in the operations and applications of MS Word in daily office

activity and management. The participation of all the Office Stafl of the college in mentioned

programme was mandatory.
The course was attended and pleted by six participa from the Office of the College and

all of them performed satisfactorily in the course evaluation examination securing fairly high

grades as tabulated below:
SLNo. | NAME OF THE PARTICIPANT | DESIGNATION Secured Grade Grade Scale

1. | USSAL KUMAR CHOUDHURY HEAD CLERK Grade scale:
CHANDAN KUMAR MANDAL | LDC 91-100%: A+;
RANJAN GHOSH Data Entry Operator 81-90%: A;

— ——————————— 71-80%: B;
NIBEDITA PARICHHA PATI Data Entry Operator 2,
e 61-70%: C;

KHURSIDA KHATUN Data Entry Operator 51-60: D:
4 e T— S

JOYANTI RANI MAHAPATRA Data Entry Operator | <50%: E

The feedback information from the mentioned participants delineates following observation:
A. Course content: Very informative and effective
B, Course delivery: Very lucid and understandable
C. Remark: Similar course on excel /spreadsheet operations would be helpful for office keeping

) ) ufes 208

il — Offiosx:

_/ﬁu\‘ Govt. Gan Degree Colegt

W et Kosk L
AN &'

S“M LL" ‘1.0 2008 m s> b"'”.-f

Teachers' Counci Secretary M&ﬂ-mw 0 A

Gowt. General Degree X
College, Keshiary s

Figure 8: Course outcome report for the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff between 11.06.2018 and

15.06.2018
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From : The Princi pal
Government General Degree College,Keshiary

ANNUAL REPORT ON PARTICIPATION OF TEACHERS IN FACULTY
DEVELOPMENT PROGRAMME (FDPs)/MANAGEMENT DEVELOPMENT
PROGRAMMES (MDPs) FOR THE SESSION 2019-2020

During the Academic Session 2019-2020, nine (09) faculty members have been ‘participated in
Refresher Course. They have applied for the course through proper channel and successfully
completed their course. After completion of the Course their files have been successfully placed to
The Director of Public Instruction, Department of Higher Education, Government of West Bengal

SL
No.

for the approval of “On Duty

. The list of participants is as follows:

Name of the teacher Designation Title of Orientation Dates  (from-
Programme/Refresher to) (DD-MM-
Course/Short Term YYYY)
Course/FDP
AN : Assistant Professor in RC in Application of Nano 25.06.2019 to
! Dr. Soumya Sundar Mati | o gy Sciences 08.07.2019
5 Assistant Professor in Interdisciplinary Refresher 04.01.2020 to
9 akrs " Y
2 | Dr. Sudipta Chakraborty | 7)., Course in Life Sciences 17.01.2020
> § Assistant Professor in Interdisciplinary Refresher 04.01.2020 to i
3 Dr. Nilay Kumar Mattra Botany Course in Life Sciences 17.01.2020
: Assistant Professor in RC in Emerging Areas of 27.01.2020 to
4 | Dr. Susanta Kumar Maity | g,y Life Science (IDC) 08.02.2020
5| ‘Nt Menis Pania Assistant Professor in RC in Advanced Methods in | 11.02.2020 to
e anja Bengali teaching and Research 24.02.2020
6 Me. inder Mukhenies Assistant Professor in RC in Advanced Methods in | 11.02.2020 to
e 1 History teaching and Research 24.02.2020
7 Ms. Shila Baske Assistant Professor in RC in Advanced Methods in | 11.02.2020 to
3 Santali teaching and Research 24.02.2020
3 Ms' Saranva Mukhetjes Assistant Professor in RC in Advanced Methods in | 11.02.2020 to
< o eHe English teaching and Research 24.02.2020
9 Mr. Sk. Md. Ismail Al Assistant Professor in RC in Advanced Methods in | 11.02.2020 to
Amin Botany teaching and Research 24.02.2020
’D’ﬂ
/ \'du\
( 209 " Officér-in-Charge
Convener, IQAC Government General
Gowt. General Degree College Degree College
Keshiary Keshiary

Figure 9: Annual report on participation of nine teachers from different Departments
in RC in the Academic Session 2019-2020
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To:
ANNUAL REPORT ON PARTICIPATION OF TEACHERS IN FACULTY
DEVELOPMENT PROGRAMME (FDPs)/MANAGEMENT
DEVELOPMENT PROGRAMMES (MDPs) FOR THE SESSION 2020-2021

During the Academic Session 2020-2021, seven (07) faculty members from different subjects have
been participated in Online Orientation Programme. They have applied for the course through
proper channel and successfully completed their course. After completion of the Programme their
files have been successfully placed to The Director of Public Instruction, Department of Higher
Education, Government of West Bengal. The list of participants is as follows:

SI. | Name of the teacher Designation - Title of Orientation Dates (from-to)
No. Programme/Refresher (DD-MM-YYYY)
Course/Short Term
i Course/FDP
1 Ms. Jayita Roy Tapadar | Assistant Professor 30™ Orientation Course 28.06.2020 to
in Anthropology (Online) 17.08.2020
’ Mr. Sayantan Das Assistant Professor 30™ Orientation Course 28.06.2020 to
in Anthropology (Online) 17.08.2020
3 Dr. Monua Panja Assistant Professor | 30" Orientation Course 28.06.2020 to
in Bengali (Online) 17.08.2020 G
: Assistant Professor in | 30" Orientation Course 28.06.2020 to
4 | Ms. Shila Baske Santali (Online) 17.08.2020
5 Mr. Sk. Md. Ismail Al Assistant Professor in | 30" Orientation Course 28.06.2020 to
Amin Botany (Online) 17.08.2020
: Assistant Professor in | 30" Orientation Course 28.06.2020 to
6 | MrIndesMukhstee | pjgtery (Online) 17.08.2020
7 | MrrSar Mikher Assistant Proféssorin | 30" Orientation Course 28.06.2020 to
i English (Online) 17.08.2020

W M\ '“l.y;y\
\”"l“i “ Ofﬁcer-in-Charg:(

Convener, IQAC

Govt. General Degree College
Keshiary

Government General
Degree College
Keshiary

Figure 10: Annual report for Academic Session 2020-2021 on participation of seven
teachers from different Departments in online Orientation Course
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From : The Princi pal
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To:
ANNUAL REPORT ON PARTICIPATION OF TEACHERS IN FACULTY DEVELOPMENT
PROGRAMME (FDPs)/MANAGEMENT DEVELOPMENT PROGRAMMIES (MDPs) FOR
THE SESSION 2021 -2022

During the Academic Session 2021-2022, eleven (11) faculty members have been participated
in Orientation Programme and Refresher Course. They have applied for the course through
proper channel and successfully completed their course. After completion of the Programme/
Course their files have been successfully placed to The Director of Public Instruction,
Department of Higher Education, Government of West Bengal for the approval of “On Duty "
The list of participants is as follows:

SL No.| Name of the teacher | Designation Title of Orientation Dates (from-to)
Programme/Refresher | (DD-MM-YYYY)
Course/Short Term
Course/FDP
1 Mr. Ashok Das Assistant Professorin | FIP (Online) 07-09.2021 to
Bengali 12.10.2021
2 Mr. Md Ataur Rahaman | Assistant Professor in | FIP (Online) 07-09.2021 to
English 12.10.2021
3 Mr. Debarshi Mondal Assistant Professor in | FIP (Online) 07-09.2021 to
Zoology 12.10.2021 o
4 Mr. Sayantan Das Assistant Professor in | RC in Computational Social | 17.01.2022 to
Anthropology Sciences 30.01.2022
3 Dr. Manidip Shasmal Assistant Professor in | 2" FIP 28.01.2022 to
Zoology 26.02.2022
6 Dr. Aritra Samajdar Assistant Professor in | FIP (Online) 08.02.2022 to
Anthropology 12.03.2022
7. Ms. Papiya Roy Assistant Professor in | FIP (Online) 08.02.2022 to
Anthropology 12.03.2022
8 Mr. Alauddin Seikh Assistant Professor FIP (Online) 08.02.2022 to
in History 12.03.2022
9 Ms. Shaymoli Majhi Assistant Professorin | FIP10 24.02.2022 to
Santali 28.03.2022
10 Mr. Hillol Khatua Assistant Professorin | FIP10 24.02.2022 to
Chemistry 28.03.2022
11 Ms. Jayita Roy Tapadar Assistant Professorin | RC on Recent Advances on | 12.03.2022 to
Anthropology Antropology 28.03.0222
-~
(563 (=i
;,,( 12~ o} v M <~ o\’(’
FHH" Convener, IQAC Officer-in-Charge .
Govt. Ge;»(eelgln?;g.ee College Government General
g Degree College
Keshiary

Figure 11: Annual report for Academic Session 2021-2022 on participation of
eleven teachers from different Departments in Faculty Induction Programme
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From : The Princi pal
Government General Degree College,Keshiary

To'
ANNUAL REPORT ON PARTICIPATION OF TEACHERS IN FACULTY DEVELOPMENT
PROGRAMMIE (FDPs)/MANAGEMENT DEVELOPMENT PROGRAMMES (MDPs) FOR
THE SESSION 2022-2023

During the Academic Session 2022-2023, six (6) faculty members have been participated in Orientation
Programme and Refresher Course as required. They have applied for the course through proper channel
and successfully completed their course. After completion of the Programme/ Course their files have been
successfully placed to The Director of Public Instruction, Department of Higher Education, Government of
West Bengal for the approval of “On Duty ”. The list of participants is as follows:

Sl. No. | Name of the teacher Designation Title of Orientation Dates (from-to)
: Programme/Refresher (DD-MM-YYYY)
Course/Short Term
Course/FDP
3 Dr. Manidip Shasmal Assistant Professor | RC in Synthetic Biology 16.06.2022 to
in Zoology 29.06.2022
2 Dr. Aritra Samajdar Assistant Professor | 30" Orientation Course | 20.07.2022 to
in Anthropology (Online) 02.08.2022
3 Mr. Asok Das Assistant Professor | 30" Orientation Course | 20.07.2022 to 5
in Bengali (Online) 02.08.2022
4 Ms. Papiya Roy Assistant Professor | 30" Orientation Course | 20.07.2022 to
in Anthropology (Online) 02.08.2022
5 Mr. Md. Ataur Rahaman | Assistant Professor | Online RC on Human 20.07.2022 to
in English Rights 02.08.2022
6 ~ | Mr. Debarshi Mondal Assistant Professor | Online RC on Human 20.07.2022 to
in Zoology Rights 02.08.2022

(e

Officer-in-Charge
Government General
Degree College

Keshiary
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: Keshiary

Figure 12: Annual report for Academic Session 2022-2023 on participation of
six teachers from different Departments in Refreshers Course
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A Five Day Professional Development Programme on:

“Operation and Application of MS Excel in
Office Management”

Forthe office staff of:
Government General Degree College, Keshiary

Date: 08.05.2023 to 12.05.2023
(10:30 AM to 5:00 PM)

Organized by:
Government General Degree College, Keshiary

Venue:
Conference Room (First Floor)
Government General Degree College, Keshiary

Figure 13: Brochure of the Professional Development Programme organized by
GGDC, Keshiary for its non-teaching staff from 08.05.2023 and 12.05.2023 (Front

cover)
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“Operation and Application of MS Excelin
Office Management”

Course Conlentand Schedule of the
In Houserelraining programme:

Date Session 1 Session 1
{10:30 AM to 1230 PM) {01:00 PM to 05:00 PM)

08.05.2023 Introduction to the MS | Cell referencing inMS
Excel (Theory and Excel (Theory and
Practical) Practical)

09.05.2023 Cell referencing inMS | Tablesand bordersin
Excel (Theory and MS Excel (Theory and
Practical) Practical)

10.05.2023 Basic functions and Sorting of data in M5
formulainMS Excel | Excel (Theory and
{Theory and Practical) |Practical)

11.05.2023 MS Excel in data MS Excel
management(Theory |(Practice session)
and Practical)
12.05.2023 Examination(Theory |Declarationofresultand
and Practical) certificate
— ‘ Instructors:
_ 3 Dr. Sutapa Ray
N | Dr. Manidip Shasmal
m . A/ Hillol Khatua
o ompupwend KHL Debarshi Mondal
= A S = Sk. Md Ismail Al Amin

Figure 14: Brochure of the Professional Development Programme organized by
GGDC, Keshiary for its non-teaching staff from 08.05.2023 and 12.05.2023 (Back
cover)
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NOTICE

‘ i da——
"% Government of West Hengal
- & 2 o)

: Olffice of the Privcepal
Government Generyl Degree College, Keshiury
Mbbiwnas 15 Kediis 1Ak Pachos Modakwt A js”

ro T

Circular No, 197/ GGDCK /CiRaNOn 2023

Date: 27042023
NOTicr
Governiment General Deeres ¢ =
S reneral Degrey College Keshiary |8 going to organize an o House Five Day
Professional Dese .
% Levelopment Pre gramme in the forthooming Summer Vacation entitled “Operation
and Applicatio .
PP n of MS Excil in Office Management” [rom O8.05 2023 1o 12.05.2023 (Time:

10:30 AM 5 el ) <
10 500 PM) to retoain its Office Staff in aspects of Microsoft Excel. The aam of this

relraining proers i =
£ Program is to orien| the office staff in the operations and applications of MS Excel in

daily office activity an > . -
! C wity and management. All the Office Staff of the college are directed to participate

N mentoned programme on mandatory basi

(AL ,&,\ tc,k\"
1 e
< \,i ’
~“Oficern-Chargs

Govl. Gen. Dagree Coliege
Keshiary

Figure 15: Notice of the Professional Development Programme organized by GGDC,
Keshiary for its non-teaching staff from 08.05.2023 to 12.05.2023
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RECORDS OF PARTICIPATION

Government of West Bengal
Office of the Principal

ﬁ (-mcrnmcnl General Degree (,nlltge. kﬁhlnn
‘Q‘A (1 Tidbon Mablvmts . iy, O P i, 1N 73178
\‘)\,‘ r’d\

vermme 4 7
nt General Records of participation (Day 1) LT g
Degree College, "
Keshiary Operation and Application of MS Excel in Office Management
I 1 Five Day Profesxiomal Development Erogramme 2
[SUNa | NAME OF THE PARTICIPANT DESIGNATION Attendunce in Session | Attendance in Session 1 J
|

uo 20 AM .1. 230PM) | (01:00 PM (6 05:00 PM)

I 1 | SUJIAY NANDI 74 une sua,ka-t‘ 0es. 18 5"‘%’&;’;k’

[ 2 | JAYANTA SHAW LIX 2 m&er 3.(@0 </

[ 3 | sumiT MoNDAL Cashier g-v«'«%é’;‘;gf"— R

i 3 [ | Oreelipte. Yoo | Sidipde Den |
3. | SUDIPTA DEY PEON Secelip '“’a

I iL o | OR. 05',720137’1 | OR.05. 2023

[ s RANJAN GHOSH Data Entry Operator 'Rl-mt:: ”;.Vra 'Rm\ym %:.V:\!

‘. ! - i ERrOo g e Bro3c 252 2
6. | NIBEDITAPARICHHA PATI Data Entry Operator M““&?’::{:: :;Po b&::la‘

| 7. | KHURSIDA KHATUN Data Entry Operator n‘m‘l’q\?&ms M %A;;
L 1 ! X}

Signature of lhe Instructor:
B bESsION luu 30, \\lm 12:30 '\ ) 1 __SESSION Zm 200 "M 10 05:00 |'\n ~ \

',ﬂ\\\. \U-a\-o% L [ ;D |05 !V"' B

Government of West Bengal
Office of the Principal
(.uurnmcnl (.tnrrnl l)cgrn C nllq.c, I\cﬂhmn

T

d!f\ceun—Cha'Qe
Government General Records of participation (Day 2)
Colleg@peration und Applicution of MS Excel in Office Management™
Keshiary 1_Five Dy Professio

{ Development Programme
N

SUNo | NAME OF THE PARTICIPANT

Session
(10330 AM 1o 12: .ml M)

1. | SUIAY NANDI une 5‘%‘& 9 °sm \Q*a.:;?:;iu |
e 220 i = | -5
=
JAYANTA SHAW LD ’]Mhﬂé“ e '3 a-/mf’;::— ]

! " - == {
| 3| sumirmMonDAL Cashier %w &ugsatg\?_sﬂa& [
e B, C | < Sru.a‘t . Sen | Sdipl= D
7 4 '.xumn,\un | VHU\ Bl o os zqgj ;"7 5 zouca |

JHOS i an e Gheth ““."5"“ T
s . RANJANGHOSH Data Enry Operator 7‘2”_:,-,370‘5. pons |\ ipesoasss |
Wbedida parichba pali Hibedite por
6. | NIBEDITA PARICHHA PATI Data Entry Operator 24,05, 2033
KHURSIDA KHATUN Data Entry Operator ‘\,,-m,ula Quodun | an&a th

Signature of the Instructor:

= 1 09.0% 93_ﬁ~95

= "SESSION 1 (10:30 AM to 12:30 M )

Sk aso0m | BN Kab et

Figure 16: Records of participation in the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff on 08.05.2023 and 09.5.2023
(Day 1 &2)
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RECORDS OF PARTICIPATION

Government of West Bengal
Office of the Principal

s !"S& .5 (.u\ trnmcm General l)u.ru‘ C ullcgv l\uhmr\
Rl '“‘ W\ Labmamnatn P S Kooy o Panchn Modimipue, FIN 7251

Officer-in-Charge
ment General
Degree College Records of participation (Day 2)
Keshiary “Operation und Application of MS Excel in Office Mansgement™
W= I_Eive Day Professional Development Programme a
| SLNo | NAME OF THE PARTICIPANT DESIGNATION Attendance in Session | \ll!ﬁ\llﬂ(! in \1-“um l =]
l (Il) M AM to 12:30 'M ) «uonv\u.m!unnn
| ! o &
1. | SUJAY NANDI upe Sy sl 5"%“ M
soiliat | s 652 ?’u.as.n
\ S ond | opanke Fas |
AN . oenlr. &
‘ 2 | JAYANTA SHAW : LIX W 0.05. 23 7 (0 0527
5k I o SrsS MmBa) | Gy an a2
L] SUs ON ) o |
SUMIT MONDAL Cashicr 10-05. 23 10.06. 23

| 4. | supieTADEY PEON | Io og zozs k 1. ES Zaa

5. | RANJAN GHOSH Data Entry Operator A phe & Ram3er Wi
! B e eotiinsiind l° °S i 3‘&(1 t:“: i %
& 1 ; f -  Nibedifa Panichla adi Tbe axeldna
i ‘,,Mggmm PARICHHA PATI . Data Entry Operstor [ jo:asaess’ | wies ”ag
7. | KHURSIDA KHATUN Data Entry Operator n\um.\rla K\A(A'ﬂl“ MM\
G2 I 10:06.23 1 16.08. 23\

g Signature of the Instructor:
= = “SESSION 1 (10:30 AM to 12:30 PM ) | "3 SI:SMON .Z—u:n)o:j\l 10 05:00 M)
NAElly Ao Vol 53

X Government of West Bengal
Office of the Principal !
)”( .,) (.mcrnmml (-rnrml Degree College, Keshiary S
5 A Kashiary, Dhet. P Mcharper, PR 721138
f\\»&\ a8

Omcer-ln-Charga
Government General Records of participation (Day 2)
Degree COURGE. . .\i0n und Application of MS Excel in Office Management™
Keshiary 1 Five Diy Professional Development Prog !
[SiNe | NAME OF THE PARTICIPANT DESIGNATION Attendance in Session | Atteadance in Session |
| (10230 AM to 12:30 PM ) ll)l"ll V“ In&‘ 00 "\ID
| S ; i, DoA™ PR
l I | SUIAY NANDI unc SW PEARES X‘& (G
gl % | = L Ko | Bas |
[ 2 | JAYANTA SHAW LiX apsns Daypackn
| = 1.05-23 1I L) e B
SUMIT MONDAL Cashier Toc.on t -oS ,)3

- - — + = — =T {
| 4. | SUDIPTA DEY PEON seclls D",‘:']
. .ﬁ o . f Vil 05 2028 7 |

| _1€:05. 2023
12,,,&‘ smw [ amg en IYE

5. | RANJAN GHOSH Data Entry Operstae
| > i‘ 63 wed
[ ; ; ; - whmwﬂ;ﬂ;bﬂ Yo Pan
| 6 | NIBEDITA PARICHHA PATI Dat Entry Operator AR 1105, 2018
| 7. | KHURSIDA KHATUN Data Entry Operatoe MJ@ F\\\.A\m K\um«la K‘\J‘n\

= ~ Signature of the Instructor:
SLSSIO 1(10:30 AM 1o 12:30 | 'SESSION 2 (01 mr1£\|'
’?"l’\7 \w‘k u\!(’tj Sk. Mot Dswon ‘N Avwr

‘ e — 08, 29 Hj205623 |

H‘\ll

!)1"»4

Figure 17: Records of participation in the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff on 10.05.2023 and 11.5.2023
(Day 3 & 4)
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_Charge
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Degree College

SLNe | NAME OF THE PARTICIPA <1

1 SUJAY NANDI

bt i,

Records of participation (Day 2)
Keshianyeperation and Applnnll( 0 0f MS Excel in Office Manugement™
Fiy

mens Programme
\nrmlum in Session 1
(10:30 AM 1o 12:30 PM )

U "‘%‘}":“L

|ll SIG) \ A l 10N

. )
\ ‘Q Date: y!/

[ Attendance in Session |

101:00 P\I( 05:00 PM)

I $ ;Aas N‘...LA

12:05.23 | 126523 |
: ; E7 AP O ojanken. Blod
JAYANTA SHAW LI d“"’ ‘*‘:, Y "7‘ e
SUMIT MONDAL Cashier \Q 05.23 12+06.23
[ TR . [Solipte Doy | Swalip Do
% || SUNETS OB | ye (2-05- zozzefa' L 12 e 2023 ji
S, | RANJAN GHOSH Data Entry Operator g"‘s:; 2";\'1’:“"; ?«‘\3“: Z’S"z’:‘m
s : Mbedida paricliapali Tobedite, parielbail
6. | NIBEDITA PARICHHA PATI ILlLl!v\"r_\ Operatoe A E’:MQMQ 12.05.2013 ‘
KHURSIDA KHATUN Data Entry Operator K‘m’uw;a Mu“ Nenaidor
12. 06,03 | 12:6.5. 99
Signature of the Instructor: ]
SESSION 1 (10:30 AM o 12:30 PM ) SESSION 2 (01:000 M to 05:00 PM)
Seuvishor? uV’:v\-° AW Ffsfo™
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Figure 18: Records of participation in the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff on 12.05.2023 (Day 5)
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COURSE OUTCOME REPORT

P Government of West Bengal
Office of the Principal
Government General Degree College, Keshiary

PO Tiabont Mahiames PS. Kevbwary, Diat. Paschun Medingurt, PIN 721138
s

Date: 19.05.2023
REPORT ON THE COURSE OUTCOME

Government General Degree College, Keshiary had organized an In House Five Day Professional
Development Programme in the forthcoming Summer Vacation entitled “Operation and
Application of MS Excel in Office Management” from 08.05.2023 to 12.05.2023 (Time:
10:30 AM to 5:00 PM) to retrain its Office Staff in aspects of Microsoft Excel. The aim of this
retraining program is to orient the office staff in the operations and applications of Microsoft
Excel in daily office activity and management. The participation of all the Office Staff of the
college in mentioned programme was mandatory.

The course was attended and completed by seven participants from the Office of the College and
all of them performed satisfactorily in the course evaluation examination securing fairly high

grades as tabulated below:

| SL No. NAME OF THE PARTICIPANT I)IISI(;N»\'I'Iii\.V 3 Secured Grade Grade Scale
[* 1. | SUIAY NANDI unc C
| = :
[ 2. | JAYANTA SHAW ‘ LDC A Grade scale:
= SUMITMOVBAL il " Cast A 1 L1000 A%
> H asher #
1 81-90%: A;
4 SUDIPTA DEY PEON A 71-80%: B:
S— — - - a ’
5. | RANJAN GHOSH Data Entry Operator A 61-70%: C;
6. | NIBEDITA PARICHHA PAT1 | Data Entry Operator A 51-60: D;
<50%: E
7 KHURSIDA KHATUN Data Entry Operator A 1

The feedback information from the mentioned participants delineates following observation:
A. Course content: Thorough and effective
B. Course delivery: Very lucid and understandable
C. Remark: Similar course on Power Point functions and HRMS operations would be helpful for office

keeping
ﬁ—\ -~ /) v ,}é
§ / oV ,‘"‘ 5 ;S& ){10
/vha o h"%‘xf '> m’ ¢\ }‘\Jt ﬂl
% R\ql Coordinator -~ Officer-in-Charge
Teachers' Council Secretary 1QAC CELL Gowt. Gen. Degree College
Gowt. General Degree Guvt. Gon. Dogroe Cofege Keshiary
College, Keshiary Kashiary

Figure 19: Course outcome report for the Professional Development Programme
organized by GGDC, Keshiary for its non-teaching staff between 08.05.2023 and
12.05.2023
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SAMPLE 1

e —

GOVT. OF WEST BENGAL
EDUCATION DIRETORATE :
= BIKASH BHAVAN, SALT LAKE, KOLKATA-700091
S. No./22-23/HR-150 = -
University Grants Commission (;%\
Human Resource Development Centre (HRDC) S i
Aligarh Muslim University, Aligarh S MemoNo._ Dad e,
UGC Sponsored online Refresh e
ponsored online Refresher Course The fllowing Assisant_Profeso, Department of Anthopclog, Goverament Genrs Degrs Collee
THIS IS TO CERTIFY THAT b s e ot pectod 35 mareabellow, AR e
X SL Name with designation Where attached Period i}
Mr./Ms./Mrs./Dr. ARITRA SAMAJDAR, Assistant Professor, Department of No. From To
Anthropology, Govt. General Degree College, Keshiary, Paschim Medinipur SAnS z}rilraSan;njdar. ~ UGC-HRDC, 20.07.2022 ‘ 02.08.2022 |
(WB.) (Vidyasagar University, Paschim Medinipur) participated in the online Deparmlzlnalnt:fl:;l)l;s:)o;élogy, Aligarh M:fil:r}? ity i
Subject Refresher Course in Human Rights (open to all) from 20 July Gw;;":,:,';,‘ ?ﬁ?;m&“,:ze' [
2022 to 02 August 2022 organized by UGC Human Resource Development
Centre, Aligarh Muslim University, Aligarh and obtained Grade- 'A". As such, the period of his absence from his normal duties in the college for the above noted period from

attending the said Course from 20.07.2022 to 02.08.2022 may be treated as on duty.
The Accountant General, West Bengal and the Pay & Accounts Officer, Kharagpur-I, Paschim Medinipore are

. 2 . be informed.
fign At 2 Al T e
e

& G Director of Public Instruction, West Bengal
Director Course Co-ordinator Registrar MemoNo, 2354 /1 )-A Dated at Kolkata the 0¥. /2. 2023

Copy forwarded for information and necessary action to:-

" 1) The Principal Accountant General (A & E), West Bengal, Treasury Buildings, Kolkata- 700001
2), Pay & Accounts Officer, Kolkata Pay & Accounts Office, 81/2/2, Phears Lane, Kolkata- 700012
Treasury Officer, Kharagpur-1, Distt.- Paschim Medinipore
4) Principal/ Officer-in-Charge, Government General Degree College, Keshiary, Telipukur, P.O.-Tilaboni
Mahishamura, Distt.-Paschim Medinipur, Pin-721135
5) Sri Aritra Samajdar, Assistant Professor, Department of Anthropology, Government General Degree
College, Keshiary, Telipukur, P.0.-Tilaboni Mahishamura, Distt.-Paschim Medinipur, Pin- 721135

e

OW For Director of Public Instruction, West Bengal
\Z

COURSE COMPLETION ON DUTY SANCTION
CERTIFICATE LETTER FROM EDUCATION

DIRECTORATRE

Figure 20 : Sample showing the sanctioning of 'on duty' to teachers for the period
of the coursework.
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SAMPLE 2

T - fa e

UNIVERSITY GRANTS COMMISSION
HUMAN RESOURCE DEVELOPMENT CENTRE (HRDC)

@Aniversity of Calcutta

UGC SPONSORED INTERDISCIPLINARY REFRESHER COURSE
TN LIFE SCIENCES

This is to Gerlily that
DR. NILAY KUMAR MAITRA ASSISTANT PROFESSOR
(Name of the Participant) (Designstion)
GOVERNMENT GENERAL DEGREE
COLLEGE AT KESHIARY PASCHIM MIDNAPORE
(Caftege / University) (Placs)

VIDYASAGAR UNIVERSITY

(Affiliatsd to University)

Prarlicifatod in the " Sntordisoiplinary Refsesher Gounso in Lofs Soionces from
Ylh-170h, Jomesamy, 2020 and obtained Grade . K.

M@- g v ey
DIRECTOR cmﬁ&‘m%ms, VICE cumgeful.on
COURSE COMPLETION ON DUTY SANCTION LETTER
CERTIFICATE FROM EDUCATION DIRECTORATE

Figure 21: Sample showing the sanctioning of 'on duty' to teachers for the
period of the coursework.
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