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B. Sample documents of the process of dealing and utilization of the

Planned Development Grants

6. GOVERNANCE, LEADERSHIP AND MANAGEMENT

6.3 Faculty Empowerment Strategies

6.3.1 Institution has performance appraisal system, effective welfare measures for the teaching and non-

teaching staff and avenues for career development/progression

Sl. No. Institutional welfare measures for the teaching and non-teaching staff Figure No.

1. Screenshot of  the Self Appraisal Report (SAR) submission portal in IFMS portal 1

2. Screenshot of the  sample summary of SAR submission for the FY 2021-2022 & FY 2022-
2023 

2

3. Screenshot of the General Provident Fund (GPF) scheme for the teaching and non-teaching
staff in HRMS portal

3

4. Screenshot of the Group Insurance Scheme (GIS) scheme for the teaching and non-teaching
staff in HRMS portal

4

5. Screenshot of the Pension Scheme for the teaching and non-teaching staff in HRMS portal 5

6. Screenshot of the Gratuity Scheme for the teaching and non-teaching staff in HRMS portal 6

7. Screenshot of the West Bengal Health Scheme for the teaching and non-teaching staff in 
WBHS portal

7

8. Screenshot of the Leave Scheme for the teaching and non-teaching staff in HRMS portal 8

9. Screenshot of the Festival Advance for the non-teaching staff in HRMS portal 9

10. Screenshot of the Bonus for the non-teaching staff in HRMS portal 10

11. Screenshot of the LTC and HTC for the for the teaching and non-teaching staff in HRMS 
portal

11

12. Sample photographs of on duty leave application, charge report and sanction report of on 
duty leave for attending Orientation programme/Refresher course/FIP

12

13. Sample photo of No Objection Certificate for carrying out in service Ph.D. 13

14. Provision for advance increment order for acquiring the degree of Ph.D./M.Phil. in service 14

15. Submission of Career Advancement Scheme proposal and award of  the same through 
issuing of Government Order  (Sample)

15
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Figure 2: Screenshot of the  sample summary of SAR submission for the FY 2021-2022 

Figure 1: Screenshot of  the Self Appraisal Report (SAR) submission portal in IFMS portal
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Figure 3: Screenshot of the General Provident Fund (GPF) scheme for the teaching and non-teaching staff in the 
HRMS portal

Figure 4: Screenshot of the Group Insurance Scheme (GIS) scheme for the teaching and non-teaching staff in 
HRMS portal
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Figure 6: Screenshot of the Gratuity Scheme for the teaching and non-teaching staff in HRMS portal

Figure 5: Screenshot of the Pension Scheme for the teaching and non-teaching staff in HRMS portal
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Figure 7: Screenshot of the West Bengal Health Scheme for the teaching and non-teaching staff in WBHS portal

Figure 8: Screenshot of the Leave Scheme for the teaching and non-teaching staff in HRMS portal
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Figure 9: Screenshot of the Festival Advance for the non-teaching staff in HRMS portal

Figure 10: Screenshot of the Bonus for the non-teaching staff in HRMS portal
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Figure 11: Screenshot of the LTC and HTC for the for the teaching and non-teaching staff in HRMS portal
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Figure 12 : Sample photographs of on duty leave application, charge report and 
sanction report of on duty leave for attending Orientation programme/Refresher 
course/FIP
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Figure 13: Sample photo of No Objection Certificates for carrying out in service Ph.D.



B. Sample documents of the process of dealing and utilization of the

Planned Development Grants

Figure 14: Screenshot of the summary of SAR submission for the FY 2021-2022
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Figure 15:  Submission of Career Advancement Scheme proposal and award of  the same through 
issuing of Government Order  (Sample)


